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IMPABHJIA
o6paGorkn nepconanbubix AaHHbIX B MBOY «HIIAC Ne 2 '

O0mue nNoJI0KEeHH s

Hacrosimue rpasuiia 06paboTKy NepcoHanbHbIX JaHHbIX (anee - [Ipasuia)
MyHUIHNATBHOTO G10/PKETHOTO 0011[e00pa30BaTenbHOI0 yupexK e « HauamsHas
wkona — merckuit cag Ne 2» ropoma — kypopra Kucnosozucka (nanee - MbOY
«HIIAC Ne 2») onpenensioT LeNH, COAEP)KAHWE H IOPSAJOK 00paboTKu
nepcoHaibHbIX daHHblX (nanee - I1/1H), mepsl, HanpaBieHHbie Ha 3amuTy [1/1H, a
TaKKE MEpPONpPUSTHS, HAlpaBJleHHble Ha BBUIBICHHE MW [PEJOTBpalleHHe
HapyuieHui 3akonojarenbctBa Poccuiickoi ®enepaunu B obnactu [Tl npu
NPeJIOCTaBACHMH YCIyr W obecrneueHMs KajJpoBOro ydera W OyXraaTepckoi
JEATEIbHOCTH, 00pa3oBaTeNbHOM M BOCHUTATENBHOM JesTelbHOcTM B MBOY
«HIIIAC Ne 2x».

Hacrosmme IlpaBuna onpenensior nomutuky MBOY «HILJIC Ne 2y» kak
oreparopa, ocyuectisiomero obpabdorky I1/lH, B oTHOwmEHMH 0OpabOTKM H
3amuThl [1]1H.

B tensix nacrosmmx IlpaBun HCIONB3yIOTCS! ClIeNyIOMUE TIOHATHS:
ABromaTusuposannas oopadorka II/{n - o6paborka 11/ ¢ momorso CpeacTB
BLIYUCIUTENIBHON TEXHUKH,
baoxuposanue II[In - BpemeHHoe mpekpaiienue obpadorku I[1Jln  (3a
HCKIIIOYEHHEM CllydaeB, eciii 00paboTka Heodxoauma st yrouanenus [1/IH);
HUungopmaunonnasi cuereMa NepcoHaIbHBIX AaHubix (nanee - WCIIIH). -
COBOKYIMHOCTh cojepkaluuxcss B 0Oazax nmanHbiX I1JIH M obecreuMBarollux ux
00paboTKy MH(OPMAITMOHHBIX TEXHOIOTHH 1 TEXHUYECKUX CPEIICTB; e,
Koundpuaenunansuocrs IIIH - 0653aHHOCTE OniepaTtopa 1 HHBIX JIHLL, nonytIHBumx
pocryn K I1/IH, He pacKpeiBaTh TpeThUM JHLIAM M He pacrpoctpansTh I1JIH 6e3
cornacust cyobexTa [1/1H, ecnm MHOE He NPeyCcMOTPEHO (GenepanbHbIM 3aKOHOM;
Ob6esnuuuBanue IIJ{n - JeficTBuA, B pesyneTare KOTOPHIX CTAHOBHTCS
HEBO3MOKHLIM O€3 HCIONB30BaHMUS JIOTIONHUTENBHOM HH(OpPMALMU ONpenesuTh
npuHaexHocTs IIn konkpetHomy cyosexry T/ H; |
O6paborka I1[u - moGoe nelictBue (onepanusi) WIK COBOKYITHOCTH AedcCTBUiL
(onepanuii), coBepiIaeMbIX C HCIIOJIB30BAHMEM CPEJCTB ABTOMATH3ALMU WK 6e3
UCIIONBb30Baus Takux cpelcts ¢ I1/IH, Bkmouas cbop, 3anucek, cucreMaTU3anuio,
HaKOIJICHHE, XpaHeHue, yTouHeHue (OOHOBIEHHE, H3MEHEHHE), H3BICUYEHHE,
UCIIOJIb30BAHKE, IMepenady (pacnpocTpaHeHue, IpejlocTaBieHue, H0CTyll),
obe3nuuMBanue, OoKMpoBaHue, yaaneHue, yuuuroxesue [T/1H;

Oneparop [IIu - MBOVY «HIIIJC Ne 2», caMOCTOSTENBHO WM COBMECTHO C
APYTHMHU JTHLAMM OPraHU3yIOIUE 1 (MIH) ocylecTBIsiomuii obpaborky I1/1n, a
Takke onpenenstowdin unenu obpadorku I1[H, cocras IT[IH, mnomsexainmnx
obpabotke, neicrsus (omepauuu), copepruiaemble ¢ [IJlH npu mpejpocraBieHuu
roCyapCTBEHHLIX M MYHUIMIANLHBIX YCIyT W oOecredeHnus KaJpoBOro ydera u
Oyxranrepckoi AesTenbHOCTH;

IT/In - mobas ur(opmanys, OTHOCALLASCS K IIPSIMO WK KOCBEHHO ONpeaeIeHHOMY



158)04 onpez[enﬁeMOMy Guzndeckomy iy (cyonexty ITJIn);
Ipenocrapnenne ITJ{n - jedcTBUs, HANpaBlIeHHbIE HA PACKPBITHC [1]1H
onpe/jie/IEHHOMY JIMILy WJIH ONpPeeISHHOMY KPYyTy JIHIL; _
Pacnpocrpanenne IIJ{n - peifctBusi, HanpaBieHHble Ha packpbrrne I1J/[n
HEeOMNpeJeICHHOMY KpyTy JIHIL;
Vunuroskenue IIIn - gelictBus, B pesysibTaTe KOTOPBIX CTAHOBUTCS
HEBO3MOKHBIM BoccTaHOBUTH coxepskanvie [1/{n B VICII/IH u (unn) B pesynbrate
KOTOPBIX YHHUYTOKAIOTCS MaTepuaibubie HocuTean [1)1H.

Hacrosmue [TpaBuna pazpaboTanbl B COOTBETCTBUM:
TpynoBeim kogexkcom Poccuiickoi @eaeparuu;
HanoroseiM kojiekcoM Poccuiickoit Deneparnuiu;
Konexcom Poceniickoit Meaepaimu 06 aiMUHUCTPATHBHEIX IPABOHAPYLIEHUSX;
DejiepanbHbiM 3akoHOM 0T 27 wmromst 2006 . Ne 152-03 «O nepcoHalbHBIX
JaHHBIX» (nanee - OepepanbHbli 3akoH «O NepcoOHANbHBIX JaHHLIXY); b
GenepanpusiM 3akoHOM oT 27 urons 2006 r. Ne 149-03 «06 HH(popMalmn
MHQOPMALMOHHBIX TEXHOJIOTHSIX U O 3aLUTe HHHOPMAIUU»; s
®enepanbipiM  3akoHOM 0T 27 wmroas 2010 Ne 210-03 «O6 opraHmauMm
NPeIOCTaBIeHNs TOCYJapCTBEHHBIX W MYHULMINANLHBIX yeiyr» (mamee -
Denepanbupiii 3akon «O0 OpraHM3alMM MPELOCTABIEHHS T'OCYIAPCTBEHHBIX W
MYHULMITAIBHBIX YCIYIT»);
MenepansubpiM  3akoHOM 0T 22.10.2004 No 125-D3 «O6 apxXWBHOM jiejie B
Pocculickoit ®denepaiinuny;
[Tocranosnenuem IIpasurenscrsa Poccuiickoit Meneparuu ot | HosiOpst 2012 r. Ne
1119 «O6 yrBepixkaeHun TpeOOBaHMH K 3allUTE MEPCOHAIBHBIX JAHHBIX TPH KX
00paboTke B MH(OPMALIMOHHEIX CUCTEMAaX IMEPCOHATBHBIX JAHHBIX);
[Tocranosnenuem [Ipasurenscrsa Poccuiickoit @enepatmn ot 6 urosst 2008 1., N0
512 «O06 yrBepikaeHnn TpeboBaHUH K MaTepHaNbHBIM HOCHTEAM OUOMETPHUYECKIX
NEPCOHANBHBIX JaHHBIX M TEXHOJOTUSAM XpaHEHWs TaKHX JaHHBIX BHE
UH()OPMALIMOHHBIX CUCTEM MePCOHANIBHBIX JIaHHBIX);
[Tocranosnenuem Ipasurenscrsa Poccuiickoi ®enepanuu ot 15 ceHtsiOpst 2008 .
Ne 687 «O6 -yreepxnaenuu Ilonoxenuss o0 ocobenHocTsIx 06paboTkH
[EPCOHANBHBIX  JAHHBIX, OCYILUECTBIAeMON ©0e3 HCIONb30BaHWS  CPEACTB
aBTOMAaTU3AIIIY;
[TocranosnenueM IlpaBurenscrBa Poccuiickoit @enepauuu ot 21 mapta 2012 r. No
211 «O6 yTBep KIeHUN TIEPEUHs Mep, HalpaBleHHBIX Ha obecrieueHre BITOIHEH S
00s3aHHOCTEH, , IpeaycMOTpeHHbIX DenepanbHbiM 3aKOHOM «O MepcoHabHbIX
JAHHBIX» W IPHUHATBIMA B COOTBETCTBUM C HUM HOPMATUBHBIMHM ITPABOBLIMH
aKTaMu, OlE€paToOpaMHu, SIBISIOLIMMUCS FOCYJaPCTBEHHBIMU WM MYHHULMIIAIbLHBIMH
OpraHamm».

Obpadorka [1/In B MBOVY «HIIIJIC Ne 2» ocyiuecTBisieTcs ¢ coOioieHHem
Nopsiilka M YCJIOBHHM, MNpeAyCMOTpPeHHBLIX HacTosmwuMmu llpaBunamu u
zakoHoparenbcTBoM Poccuiickoit @enepanuu B obnactu [1/1H.

B MBOY «HILIAC No 2y Benercst obpadortka [1[lH cnenyroiumx xKareropui
cyonsexroB [1/1H: ¢
Gusnueckue nuna, odbparusirecs B MbOY «HILIJIC Ne 2» ¢ nesbto nosyueHus
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[OCY/IapCTBEHHBIX U MYHHUIIUIIATBHBIX YCIYT, U UX NpeaCcTaBUTEIICH;

dusnueckue nuua, obpadorka I1/[H KOTOpBIX HeoOXoxUMa s MPEI0CTABICHHS
rocy/IapCTBEHHBIX H MYHHLUIIANBHBIX YCIIYT;

WHIMBUAYaTbHEIE mpennpuHuMareny (manee - HMII) wu  Qusmdeckue nuua -
NpeACTABUTENH IOPHAMYECKUX UL, (QUTYypHUPYIOIIHe B AOroBOpax, KOHTPaKTax,
xanodax;

bu3uUecKye Ui, IpeTeHyolie Ha 3amelenue nomknocteit B MBOY «HILZIC
No 2»;

corpyauuka MbOY «HILAC Ne 2»

obyuarouuecs: u Bocnuranarka MBOY «HIIJIC Ne 2».

Yeaosust u nopsinok oopadorku [n ¢pusuueckux auum B ¢Bs3M ¢
MPe0CTABICHHEM FOCYAAPCTBEHHBIX H MYHHUHNAJBHBIX YCJIYT

Obpabdotka I1/ln pusnueckux nui, obpatusumxcs B MBOY «HILIJIC No 2
Ji71s TIOJTy4eHHS! FOCYIapCTBEHHBIX M MyHMLUITAIBLHBIX YCIYT (JaJee - 3assBUTENHN ), U
MX MPEJICTaBUTENeH OCYIIECTBISETCS B ILENAX OpPraHM3alldy IPEeJOCTABICHUS
roCyIapCTBEHHbIX ¥ MYHUIMIIANIBHBIX YCIIYT, B TOM YHCIE B 3JEKTPOHHON popme.
[lpu oprann3saluy MpejoCTaBleHts roCy apCTBEHHBIX H MyHHULMIATLHBIX YCIIyT
3aABUTENSAM U UX mpeacTaButesisiM, ux I1/[1 MoryT ussnekatscs niis 06paboTky 13
CIICAYIOWIMX JOKYMEHTOB, NPEACTaB/IsSEMbIX B (opMe NOKYMEHTOB Ha OyMakHOM
HOCHTEIE MITH B (DOPME DTEKTPOHHBIX JOKYMEHTOB:
JAOKYMEHTBI, YIO0CTOBEPSIOIINE JINYHOCT IpaxaaHnuHa Poceniickoi ®enepanum, B
TOM 4YMClIe BOCHHOCIYXKAIIMX, & TAKKEe NOKYMEHTBI, YIOCTOBEPSIOIME JTUIYHOCT
MHOCTPaHHOTO IpayKJaHuHa, TULa 0e3 rpaKaaHcTBa, BKIIIOYAs BUI HA KHUTEIbCTBO
U yJ10CTOBEpeHUe OexeHIa,;
JOKYMEHTBI BOMHCKOTO yuera; -
CBMJIETENILCTBA O rOCY1aPCTBEHHOM PerucTpalui akToB MpayKAaHCKOTO COCTOSHUS,
JOKYMEHTBI, IIOATBEPIKAAIOLIME PETUCTPALIHMIO 10 MECTY JKUTEIBCTBA WK [T0 MECTY
npeObIBaHUS; ;
JIOKYMEHTBI Ha TPAHCIIOPTHOE CPEACTBO M €ro COCTaBHbIE YACTH, B TOM YHCIIE:
perucTpalMoOHHbIE JOKYMEHTHI;
JAOKYMEHTBI O TPYIOBOM NEATENBHOCTH, TPYAOBOM CTa)ke U 3apaboTKe rpakIaluHa,
a TAK)Ke JIOKYMEHTBI, O(POPMIEHHBIE 110 Pe3yJIbTaTaM PacciieloBaHMts HECUACTHOIO
cllydas Ha IIPOM3BOJICTBE 1100 MpodecCHOHANIEHOTO 3a00IeBaHUs;
JOKYMEHTbl O COOTBETCTBYIOUleM o00pazoBaHMKd U (Mau) npodeccuodaibHOMU
KBaJM(puKanum, 00 yUSHBIX CTEIEHSX U YUCHBIX 3BAHMAX M JOKYMEHTHI, CBS3AHHbBIE
C TMPOXOXKIEHUEM OOy4YeHHs, BblJaBaeMble OPraHU3alUsIMH, OCYLIECTBIIAIONHMY
00pa3oBaTENBHYIO IESTENBHOCTD,
CHpaBKH, 3aKIIOYEeHMss W MHbIE JOKYMEHTBI, BbIJABA€Mble OpPraHU3aALUsIMH,
BXOMSAIIMMH B T[OCYJApPCTBEHHYIO, MYHMLHMIAIBHYIO HJIM 4YaCTHYI) CHCTEMY '
3/[PABOOXPAHEH NS,
HOOKYMEHTBl ApxuBHOro ¢ounpa Poccuiickoii Penepauuu u Apyrue apXuBHbIE
JNOKYMEHTBI B COOTBETCTBMM C 3aKOHOJATEJIbCTBOM 00 apxMBHOM Jielie B
Poccuiickoii ~ ®enmepaumu, nepeiaHHble HAa  IOCTOSHHOE  XpaHEHHE B



roCyapCTBEHHbIC MITH MyHULHIIAIbHbIE ApXUBBI;
JOKYMeHTBI, BbizaHHbie (0hOpMIEHHbIE) OpraHaMy JO3HaHWs, CIEACTBUS JM00
CyJIOM B XOJ€ IPOH3BOACTBA I10 YIOJIOBHBIM M€JaM, JIOKYMEHTBI, BEIJAHHBIC
(oopMiIeHHBIE) B XOie  TP@XKIAHCKOro  CyNONpOM3BOACTBA  JIHOO
CY/IOTIPOM3BOJCTBA B apOUTPaXHBIX CyJaxX, B TOM YHCIE PCIICHMS, NMPUTOBOPBI,
onpejieSleHds. ¥ TMOCTAHOBICHUSI CyHOB OOIIeH FOPUCIMKIMK W apOUTPaKHBIX
CY/I0B; $
pellieHus, 3aKIIOYeHMs W paspelleHus, BbhlJaBaeMble OpraHaMu OMEKH U
[OTICYUTEIICTBA B COOTBETCTBMM C 3aKOHOAATENBCTBOM Poccuiickoit ®emeparinu
00 OmeKe M MOIIEUUTENbCTBE;
NpaBOyCTaHABIMBAIOIIME JOKYMEHTBl Ha OOBEKTHl HEJIBUKUMOCTH, MpaBa Ha
KOTOpbIE HEe 3aperucTpUpoBaHbl B EJMHOM rocynapcTBeHHOM peecTpe Mpas Ha
HEJIBIKMMOE MMYILIECTBO U CHENIOK C HHIM;
JAOKYMEHTHI, BblJaBaeMble (enepanbHbIMU TOCYIapCTBEHHBIMH yUPEKIEHUIMH
MEIUKOCONUAIbHON 3KCIIEPTU3EI;
YOOCTOBePeHHsT M JOKYMEHTBHI, IIOATBEPXKAAIOLIME IIPABO IPakK/IaHUHA ‘Ha
MOJly4eHHE  COLManNbHOW MOAJEPKKH, a TakKe JOKYMEHTBI, BhIJAHHbIC
denepanpHBIMU OopraHaM#  HCIIOJHUTEIBHOMN BJIACTY, B KOTOPBIX
3aKOHOJATENBCTBOM IIpelyCMOTpEHa BOEHHAsl U NpHpaBHeHHas K Hel ciyx6a, u
HEOOXOMMBIE JIISl OCYIIECTBICHHS IIEHCUOHHOro obecredeHMs JIMUA B LEJAX
HasHA4YEeHH U IepepacyeTa pazMepa IeHCHid, ‘
JAOKYMEHTBI O FOCYIapCTBEHHBIX M BEIOMCTBEHHBIX Harpajax, rocynapCTBeHme
IPEMUAX U 3HAKAX OTIIUYHUS;
IIEPBUYHBIC CTATHCTHYECKHE JaHHBIE, cojiepykamuecs B (opmax (eaepanbHoro
CTaTUCTHYECKOTO HaOIIOAEHUS, MPEeNOCTaBIECHHBIX IOPUANYECKUMH JIMLAMMY WU
WHAUBHUIYAIBHBIMH NPeaIPUHUMATEIIMU;
MMUCbMEHHBIE YIIOJHOMOUUS (IoBepeHHOCTH) Ha obpautenne B MBOY «HIIJIC No
2y [nA TONYYeHWs TOCYAApCTBEHHBIX W MyHMUMIATBHBIX YCIYr OT MMEHH
IOPUAMYECKUX U (PU3MUECKUX JIML BblIaBaeMble APYTUM (PU3UUECKAM JIULIAM. i
B MBOY «HIIIOC Ne 2» moanexar paccCMOTPEHHIO OGpaiieHus IpaxiaH
Poccuiickoit Pemepanuy, HMHOCTPAaHHBIX TpakiaH © JIMI 6e3 TIpakaaHCTBa,
obpatusluuxcs B MBOY « HIIJIC No 25 TUYHO B KOHCYJILTATUBHBIX LIENAX, a TAKIKE
HaIpaBUBIIMX WHINBUAYANbHBIE UK KOJJIEKTHBHbIE MUCEMEHHbIE 00pAIeHMs UK
obpalueHus B BUE 2JIEKTPOHHOTO JOKYMEHTA, COCTABIICHHBIE B CBOGOIHOM (Gopme.
B pamkax paccmorpenus obparienuit rpakaan Poccuiickoit depepaunm,
MHOCTPAHHBIX Ipa)<laH v il 0e3 rpakJaHCTBa OJIeKaT 00paboTKe CleayIolme
[TJ1, KoTOpBIE MOTYT COlEP)KAThCs B 00paIeHUSX:
(Gamunus, UM, OTUECTBO (IOCIeHee TIPU HATMYHH );
IIOYTOBBIH ajpec;
MacnopTHLIE AaHHbIE;
aJIpec 3JIEKTPOHHOM MOYTEI;
yKasaHHBIK B 0OpallleHnH KOHTaKTHLIH TeredoH;
unble 11/11, ykasanHble B oOpatiennn (skamobe).
[IIn, comepxammecss B oOpaileHusx, oOpabarbiBaloTes B LESIX
paccMOTpeHUsl  yKa3aHHBIX OOpaIlleHHH ¢  IOCHEAYIONUM  YBEIOMIIEHHEM



00paTUBILIMXCS JIMIT O Pe3yJbTaTax PACCMOTPEHHs UX 00palleHuH.

Jlns obpaborkm [T/l 3asBuTened, SBIAIOIIMXCSA CIEIHANIbHBIMUA [1/1H,
cornacHo nyHKTy 1 yactw 2 ctatbu 10 @enepanbroro 3akona «O mepcoHambHEIX
JaHHBIX» W dyactH S5 crathum 7 DepepanpHoro 3akoHa «O0 opraHusanyu
PEIOCTABNEHHSI TOCYJaPCTBEHHBIX ¥ MYHHIIMTATBHBIX YCIyr» HEOOXOAUMO
[107y4eHHMe COTJIacusl B TMCbMEHHOM (opMe. ‘ )

3asBurens Npu obpallleHuW 3a TPeNOoCTaBISHHEM T[OCYHApCTBEHHOW HIH
MyHHULMIAIBLHON YCIIyTH MOATBEpIKAaeT (PAaKT MONyUeHHUs! YKA3aHHOI'O COTIaCHs! B
(hopme, mpemycMOTpeHHOH 3akoHOAaTeNnsCTBOM Poccuiickoit Menepatyn, B TOM
YMCIIE TIYTEM IIpeJCTaBIeHHsl [OKyMEeHTa, NOATBEePKAAIOWEro (BpakT MoiayyeHus
YKa3aHHOTO CoOTJyiacusi, Ha OyMaXHOM HOCHTele HIH B (OpME OSIEKTPOHHOIO
JIOKYMEHTA.

Cornacue Ha obpaborky I1/ln 3amonHsercs 3asBUTENSIMU B COOTBETCTBHH C
TUI0BOH (hopmoit cornacus na obpabotky IT){H:
cornacue Ha [IJ[H naHHBIX MOXKeT OLITh NPENCTABIEHO B BHIE 3JIEKTPOHHOTO
JOKYMEHTA, [IOANHUCAHHOr0 KBATH(QUIIUPOBAHHOM 31IEKTPOHHON OAMHUCHIO;
cormacue Ha obpaborky IIJIH 3asgBUTENns TaKkKe MOXKET ObITh MOXAHO
MpejcTaBUTelIeM 3asBUTEIS, ECIIM HHOE HEe YCTaHOBJIEHO (hefiepalbHbIM 3aKOHOM. B
Cilydae I1oJlydeHus coriacus Ha obpaborky ITJIH oT npexncraBuTens 3asBurens,
[I0OJIHOMOYHsl JaHHOI'O IPEJCTABUTENS Ha a4y COrIachsl OT UMEHM 3asiBUTEIS
niposepsiioress MBOY « HIIJIC Ne 2.

Hiist o6pabotku [1/1n nuu, He sBnsFOIMXCS 3asBUTENsMH, obpaborka [THu
KOTOpBIX ~ HeoOXoiaMMa i  IPEJOCTABIEHMS  TOCYJAPCTBEHHON  Wiu
MYHHLHIAIBHON YCIIYTH, Ha OCHOBaHWM 4acTH 3 craThi 7 DefepasbHOro 3aKoHa 0T
27 wions 2010 r. No210-D3 «O6 opraHuzauuu npeaocTaBIeHus rocy/1apCTBEHHBIX
¥ MYHULMIATBHBIX YCAYI», HEOOXOAMMO MONYYEeHUs! COTTTACHsl YKA3aHHBIX JIUL] WK
WX 3aKOHHBIX IIpe/ICTaBUTENeN B yCTaHOBJIEHHOH (hopMme.

Heticreue nynxra 2.9 macrosumux IIpaBunm He pacmpocTpaHsercss Ha JIHIL,
MPU3HAHHBIX Oe3BeCTHO OTCYTCTBYIOIIMMM, W Ha PA3bICKUBAEMBIX IIHIl, MECTO
HaXO0XACHUSA KOTOPBIX HE YCTAHOBICHO YIIOMHOMOYEHHBIM (eiepaibHbIM OpraHoM
UCTIONTHUTEILHO W, BJIACTH.

Oo0paborka II[lH  3asBuTeneil, HeOOXOAUMBIX, IS Oprasuzaiuu
NPe0CTaBIeHUsl TOCYAapCTBEHHBIX U MYHUIUNANBHBIX YCIyr BKIIOYaeT B ceOs
CHEIyIONHe NelcTBUsA: cOOp, 3amuch, CHCTEMATU3AIMIO, HAKOIUIEHHe, XpaHeHue,
yTouHeHue (OOHOBJIEHWE, M3MEHEHME), M3BJICUeHUe, HCIONb30BaHUe, Mepenayy
(mpemocraBnenue,  JocTyn),  obe3nMuUBaHHE,  OJOKMpOBaHWE,  yHAllCHHUE,
yHuuroxenue [1/1H.

COop; 3anuch, cUCTeMATH3aLMs, HAKOIJIEHWE M yTOuHeHHe (0OHOBIEHHE,
usmenenue) ITJIn  3asgBurenedl 1nns nonydeHHss rocymapeTBEHHOHW —ycnyru,
OCYUIECTBIISIETCS ITYTEM:

[OJTy4YeH sl OPUTHHAIOB HEOOXOAUMBIX JOKYMEHTOB (3asBlieHHue);
3aBepeHUs KOTMU JOKYMEHTOB;
BHECEHUS CBE/ICHUH B yueTHBIe (POPMBI (Ha OYMaKHBIX U DIEKTPOHHBIX HOCHTEIAX);



gHecenus [1]]4 B MPHKIAAHOE TPOrPaMMHOE OOECTIEUEHHME.
C60p, 3amuch, CUCTEMATH3allMs, HAKOMJIECHHE W YTOYHEHME (oOHOBIIEHHE,

nsmenenne) T1JIn ocymecTsisiercs nyreM noiaydenus LI HemocpeIcTBEHHO OT
3agBUTENIEH WM OT UX 3aKOHHBIX Npe/ICTaBUTENEH.

ITpu opraHu3aluy MpeIoCTaBIeHNs TOCYIapCTBEHHOM YCIYTH 3alpeliaeTces
sanpammBaTh y 3assuresedl u Tpersux mun I1]IH, a Taike obpabareiBaTh Takue
[N/l B chygasx, HE MNOPEIYCMOTPEHHBIX 3aKOHOAATCILCTBOM Poccuiickon
Denepaum.

[Tpu cbope I1Jln corpymunkun MBOY «HILIJIC Ne 2» ocyluecTBagioNne
nonydenue [1/In nHemocpencTBeHHO OT 3asiBUTeNiel, 0O0SM3aHBl  PAIBACHUTH
YKa3aHHBIM 3asBUTENSIM IOpUIMYECKHAE MOCIHECTBHS OTKa3a mpemoctaButh [1][H.
Qopma paszesacHeHus: cyowexty [IJlH ropupmyeckmx mociaencTBuit  oTkaza
npeacrtaButh cBou IIJIH B CcBA3M C TpemoCTaBIEHHWEM TIOCYHAPCTBEHHOM U
MYHULHUIAILHON YCIYTd yTBepXKaaeTcsl IPUKA30M JUPEKTOpa.

[lepenaua (mpenocraBieHue, MOCTYIM) M HcnonbzoBanve [1J[n sassureseii
OCYIIECTBIAETCS JIUILE B CIIyYasx U B HOPSJIKe, IIPeTyCMOTPEHHBIX (e/lepalibHbIMHU
3aKOHAMH.

Ycnosust u nopsagok odopadorkn IAn corpyannxos MBOY «HIIJIC Ne 25

ITIn corpynurkos obpabaThIBaloTCsl B IensX obecriedeHus KajpoBOH 1
Oyxranrtepckoii fesarensHocTd B MBOY « HILJIC No 2%, a taxoke B Lensx o0ydeHus
M JOIDKHOCTHOTO pOCTa, YydeTa pe3yJabTaTOB HCIOMHEHUS pabOTHMKAMM
JOIKHOCTHBIX 00s3aHHOCTEH, oOecnedeHHss WM YCIOBWM Tpyna, rapaHTuil u
KOMIIEHCALIMH, COXPAaHHOCTH MTPHHA/UIeKAIIer0 UM UMYILECTBA. 8114 2h

B uensix, nOpenycMOTpeHHBIX MYyHKTOM 2.1  HACTOSIIMX Hpasm;
obpabareiBaloTes caenyroupe kKareropuu I1u corpynnukos MBOY «HILIC Ne
2»:

(Gamunus, UMs OTYECTBO (B TOM HHCIE IMpeablayinue (GaMuiuu, uMeHa U (M)
OTYECTBA, B CIIy4ae NX U3MEHEHHS );

CepHsl U HOMep MaclopTa, KeM U KOI/la BbIIaH;

MHpOpPMaLMs O TIpakJaHCTBE (B TOM HHCIE NPEAbIAYIIHE IPAXKIANCTBA, WHBIE
rpa)KaaHcTBa);

JaTta u MeCTO POIKICHUS;

aJpec MPOITUCKH U MPOKUBAHUS;

Tesie(hoHHBIE HOMEpa (OMalIHIH, pabovumnil, COTOBBINM);

cocTosiHue B Opake;

WHH u CHHUJIC;

TPYIOBast IesITeILHOCTh JI0 [TpuemMa Ha paboTy;

MecTO paboThl U JAOIIKHOCTH;

repuoZ paboThl U JaHHEIE O TPYIOBOM JIONOBOPE;

HOMep, CepHsl U JaTa BIAAYH TPYAOBOW KHUKKHU;

CBEJCHHA O JOXO0JaX U 3apaboTHOM niare;

MCIIOJTHUTENbHBIE JIUCTBL;

JIMLIEBBIE CHETA,



CBEJICHHUS. O KOHTpareHTax;

cBefieHMst 0 KBanu(GUKaIu 1 IeperolrOTOBKE;

JIaHHBIE O IOBBIIIEHUH KBaTU(pUKALUH;

HAMMEHOBAHHE 00pa30BaTebHOrO YUPEKACHUA U JOKYMEHT, NOATBEPIKIAOIIHH
oGpazoBanue (HOMep, JaTa BhAA4H, CIENUAIbHOCTS);

ydeHasl CTelleHb U 3BaHue,

CBEIeHUS O HAIMYUK CIIEHUATBHBIX 3HAHUH WK CIEIUaIbHON [TOATOTOBKH;
JaHHbIC BOMHCKOI'O YYE€Td,

JlaHHBIE O HArpajiax, MeJaisax, MOOLIPEHUAX, TOYETHLIX 3BAHUIX,

IIOCTAHOBKA Ha Y4YeT B paHHUE CPOKU OepeMeHHOCTH;

BpeMeHHas HeTPyAOCIIOCOOHOCTE;

HOMEP pacuyeTHOro cuera;

HOMep OaHKOBCKOM KapThl; 3
uuble [1/IH, HeoOXoauMple VIS IOCTHKEHHS LeJel, Npe/lyCMOTPEHHBIX TYHKTOM
3.1 nacrosiuux Ipaswun.

Obpaborka I1/In corpynankoB MBOY «HIIIJIC No 2» ocymecTsisiercs 6e3
COorjiacusi yKasaHHBIX JIMIl B paMKax Leed, OIpeAeNeHHBIX IyHKTOM 3.1
nacrosmux IlpaBuil, B COOTBETCTBHU C MyHKTOM 2 4acTH | cTaTbM 6 ¥ 9acThio 2
cratb 11 @epepanbioro 3akoHa «O NepCOHANBHBIX JAHHBIX», TpyIOBBIM
KonexcoM Pocculickoit deneparuy.

O6pabotka cremuansaeix kateropuit [T1x cotpynuukos MBOY «HIIIJIC Ne

2» MOXET OCYINECTBIATLCH B pamMKax LeNeH, OmnpeiefeHHbIX I[yHKTOM 3.1
HacTosiliux [IpaBuii, B COOTBETCTBUM C MOJITYHKTOM 2.3, [IyHKTA 2 4acTH 2 CTATHY
10 ®enepanbroro 3akona «O MepcoHaANBHBIX JAHHEIX» U MojIoxkeHusMu Tpyaosoro
konekca Poccuiickoit Penepanuu, 3a MCKIIOYEHHEM CiiydaeB nonydenust [1JIu
COTPY/IHMKA Y TPETHEH CTOPOHBL, IPU KOTOPBIX B COOTBETCTBHH C IIYHKTOM 3 CTATHH
86 Tpynosoro konexca Poccuiickoit @epepaiiun TpebyeTcst MUCbMEHHOE COTTIaCHE,
Ob6paborka [/l coTpyAHHKOB OCYIIECTBISETCS [PH YCIOBHH MOTYIEHHS OT HHX
MUCbMEHHOTO cornacus Ha odpadorky I1/IH B cneayromux cnyyasx:
npu repejade (pacnpocTpaHeHuH, npepocTaBieHun) ux I1u TpeTbum imuam,
Kpome  CiIy4aeB, [IpeJlyCMOTPEHHBIX  JEeHCTBYIOIIMM  3aKOHOIATEIHCTBOM
Poccuiickoit ®eaeparuu;
NpU  TNPUHATHH  PEIICHMH, IOPOXKAAOIIMUX IOPUANYECKHE IIOCIENCTBUS B
OTHOLICHUH COTPYAHMKOB MM HMHBIM 00pa3oM 3aTpardBaiOlIMX MX TpaBa u
3AKOHHbIE HHTEPEChl, HAa OCHOBAHMHM HCKIIOYUTEIBHO ABTOMATU3UPOBAHHOM
obpadorku nx 111, '

B ciayyasx, npegycMoTpeHuslX OyHKToM 3.5 Hactosmmx [Ipasun, coriacue
cotpyanuka Ha obpaborky ero ITln odopmusercs B mmucbMeHHOR (Gopme, ecnu
MHOe He ycTaHoBlleHO DepepanbHbIM 3aKOHOM «(O MEPCOHANBHBIX JAHHBIXY.
Dopma cormnacusi yTBepikKIaeTCs IPUKa30M THUPEKTOPA.

Henocpencrsennas obpaborka I1/Ia corpyanuxos MBOY «HIIJC Ne 2»
OCYILECTBIISIETCS CHELMANMCTAMK OT/eNla OyXraaTepckoro ydyera ¥ OTYETHOCTH,
crieLMaliicTaMK OT/eNa IIPaBoOBOro, KaIpoBoro odecreyeHusl.

O6paborka IIJn coTpyHMKOB BKIIOUAeT B cebs CIeayrolue AeHCTBUS:
cOOp, 3aNKCh, CUCTEMATU3AIIUIO, HAKOIIJICHHE, XPAHEHHE, yToYHeHMe (0OHOBIEH e,



M3MEHeHHe), M3BJIEYeHHe, HCIOoNb30BaHue, Tepefady  (pacnpocTpaHeHue,
pefoCTABIeHME,  HOCTyI), — oOesnuuuBaHue, — ONOKUPOBAHHE,  YIAICHUE,
yauutoxenue /(1.

COop, 3amuch, CUCTEMATH3alMs, HAKOIUICHUE W YTOUHEHHE (oOHOBIIEHHKE,
usmerenue) [T/IH cOTpyTHAKOB, a TaKXKe FPa)iIaH, IPeTeHAYIOUNX Ha 3aMEILEHHE

nowkaocteit 8 MBOY «HIIJIC Ne 2», ocyinectiusiercst myteM ronydenus [1/1H
\ HENOCPEACTBEHHO OT YKa3aHHBIX JIMLL:
MONYYEHNsI OPUTMHAIOB HEOOXOIMMBLIX JOKYMEHTOB (3afBIEHHE, TPY/A0Bas
KHMXKKA, MHBIE JNOKYMEHTHI, mpejpocrabiseMble B OTAeN IMPaBoBOro, KaJpoBOro
obecrieyeHus;
KOIIMPOBAHUS OPUTHHATIOB TOKYMEHTOB;
BHECEHUS CBEICHMH B ydeTHbIe (opMbI (Ha OYMaXKHBIX M 3JIEKTPOHHBLIX HOCHTENSX );
dopmuposanus [1/1H B xone kaaposoii paboTsl;
rHecenus [1[In B MCILOH, ucnonszyemble OTmenoM MpaBoOBOr0O, KaJpoBOIQ
obecrnieyenus, a Taxxe Ornenom OyXrajarepckoro ydera.

B ciryuae BozauknoBeHus He0OX0AUMOCTH noayueHust [1)10 corpyanukos, y
TPETheW CTOPOHEI, CJIENyEeT U3BECTUTH 00 9TOM COTPY/IHHUKA 3apaHee, MONYYUTh ero
NMCHEMEHHOE COIIacHe M COODIIUTE eMy O HeMaX, Mpe/rnoaraéMbIX HCTOUHHKAX U
criocobax nonyuenus [1]]H.

3anpeujaercs monaydaTh, oOpabaThiBaTh M MPUOOIATH K JMYHOMY JIEIY
corpyauuka [1/In, He mpexycMoTpeHHble MyHKTOM 3.2 HacTosumx [Ipasui, B ToM
YHCJle KacaroIMecss pacoBOW, HAlMOHAILHOM NMPWHAIIEKHOCTH, ITOTUTHUYECKUX
B3IJISII0B, PEJTMIMO3HBIX WIH QUITOCO(CKUX YOXKIEHUH, MHTUMHOMN KU3HH.

[Ipu cbope II/In corpyanux Ortnena Oyxranrtepckoro, KaipoBOro
obecrieyeHusl, oCyIIECTBIAOIIUNA cOop (monmyuenue) [1/IH HemocpeiCcTBEHHO OT
COTPY/IHMKOB, a TaloKe TpaKiaH, MPeTeHAYIOUIMX Ha 3aMelleHHe BaKAHTHBIX
nomwknocrel B MbOY «HILIJIC Ne 2», 00s13aH pasbsiCHUTh yKa3aHHBEIM CyObeKTaM
[T/11 ropuaudeckye rociecTBUsA 0TKa3a npenocTaBuTh ux [1/]H.

Dopma paszwsicHenust cydwexty [1J[n ropumnuueckux moclencTBUi oTkaza
npencTaBuTs ¢BOM [1/[H B CBs3M ¢ MOCTyMIeHHEM Ha paboTy W ee BBIMNOJHEHUEM B
MBOVY «HILJIC Ne 2» yTBepiiaeTcst IpUKa30M THPEKTOPA.

Ilepenaua (pacmpocTpaHeHue, IpeAOCTaBICHHWE) M HCIOAb30BaHue [1[[H
COTPYIHHMKOB, a TakXe TIpaxaH, NPEeTeHIYIOLIMX Ha 3aMelleHHe BaKaHTHBIX
nopkuocten 8 MbOVY «HIIAC Ne 2y, ocyniecTBisercs: UL B Clydasx v B
NOpsAAKe, IPEeIyCMOTPEHHBIX (heaepaTbHBIMU 3aKOHAMM.

IMopsinok o6padotku I1/1n cyosexros [1/In 8 UCIT[In MBOY «HILIAC Ne 25

O6padorka I[1[u cydwextoB I1Jln ocymectensercs B HWCII[Ix MBEOVY
«HLLILIAC Ne 2» (nanee - AUC MBOY «HILIJIC Ne 2» ), UCTT/In nadopmarmonHast
cuctema  «EnmnHas  uHpOpMallMOHHas — CHCTeMa Il [IpeJOCTaBIICHHUE
rOCy1apCTBEHHBIX W MYHHULMIAIBHBIX YCIyr B cdepe obpasoBanus» MBOY
«HIIIJIC Ne 2y cocrosiiei u3 clieaytolux IporpaMMHBIX CPE/ICTR:

AUAC JUPEKTOP

ANUC MBOY «HIIJAC Ne 2» copepxut I1IH 3asBuTene#t, mpeaycMOoTpeHHbIE



HB.CLFOHLL[HMH [lpaBuiaamMu, M TpenHa3HaueHa sl OOecHedeHMs JesTelbHOCTH
MBOY «HILIJIC Ne 2», B cootercTrr ¢ TyHkTamu MBOY «HILZIC Ne 2».

UCTIda comepxar I1JId cOTpYyIHHKOB, OOYUarOLIMXCS M MX POOUTENICH
(3akonHbIX npencrasutenein) MBOY «HIIAC Ne 2y, mnpemycMOTpeHHbIE
HacTosuuMu IIpaBrnamu, u npeaHasHaveHsl 1 obecriedenus 00pa3oBaTenbHOU |
pocruTaTensHoi aesrelbHoctd B MBOY «HILJAC Ne 2».

Knacenpuxamus VCITIr MbOVY «HIIJIC Ne 2» ocyuiecTBisgercs B
rnopsijiKe, yCTaHOBJIEHHOM 3aKoHoaTenbeTBoM Poccuiickoi Mepepanuu,

Corpyauukamu MBOY «HIIIJIC Ne 2», uMmerommmuy IIPaBO OCYLIECTBISATH
o6pabdorky ITJIn B MCIT/IH, moanuceiBaercst «O6A3aTeNIbCTBO O HEpas3riIalIeHu
WH(OpMaLIMK, COAEpIKalllel IepcoHanbHble JaHHBIE», 110 yTBEpKAeHHOH MBOY
«HLWJIC Ne 2» dopme.

Takum corpyanuKam NpeNoCcTaBIAeTCsl YHUKANbHBIM JIOTMH ¥ 1apoib JUls
pocryna k coorsercrByromed UCIT/Iu. JlocTyn npenocraBnsiercs K MpUKIagHbIM
IPOrpaMMHBIM TOJICHCTEMAM B COOTBETCTBUU ¢ QYHKLUIMHU, IPEYCMOTPEHHBIMH
JOJDKHOCTHBIMH 00S3aHHOCTIMH COTPYIHUKOB.

Mudopmauus ¢ ITIn Baocutes B 6a3bl ¢ [1/IH 1 B apyrue Mecta XpaHeHUs
uHpOPMALMKM B SNEKTPOHHOM BHIE B PYYHOM pEKHME, IPH [OIYyYCHHH
uHpopMalKuu Ha OyMa)KHOM HOCHTEE.

OGecnieuenne  Gesomacnoctw I1J[H, o6paGathibaembix B MCIT/(H,
JAOCTUTAeTCsl IIyTeM HCKIIOYEeHHMS HECaHKIMOHUPOBAHHOIO, B TOM YHUCIE
ciyyauHoro, jocryna K II[H, a Takke OpPUHATHS Mep [0 0OecrneueHuIo
Oe3omacHoCTH.

Cpokn obpaborku u xpaneuns ITJ[n :

[T1n rpaxxaan, obparusmuxcst B MBOY «HILAC Ne 2» nu4yHO, a Takxke
HaIpaBUBIINX HHANWBH/YaIbHbIE MM KOJUIEKTHBHBIE ITUCLMEHHBIE 00palleH s nin
oOpatenus B popmMe MEeKTPOHHOrO NOKyMeHTa, xpausarces 8 MBOY «HILIJIC No 2
10 NOCTIKEHHS 1eneil o0paboTKy.

3asBlIeHMs. M COOTBETCTBYIOIIME JOKYMEHTBI HAcTosmmMx [lpasun,
MpeoCTaBsgeMble 3asIBUTENSIMHU Ha OyMa)KHOM HOCUTENE B CBS3U C OpraHu3alueii
NPeJIOCTaBICHUS. TOCYIAPCTBEHHBIX W MYHHUUMIIANBHBIX YCIYr, XPaHsTCs Ha
OyMasKHBIX HOCHTEJSIX 10 JOCTHIKEHUs! Leel 06paboTKH.

[TIH, couepkaumecss B NpuKasaX MO JMYHOMY cCOCTaBy (0 mnpueme, o
rnepesojie, 00 yBoJabHEHMH, 00 yCTaHOBIEHHH HAXOABOK O MOOIIPEHMAX U T.JI.),
rniojnekar xpanenuio B apxuse MbOVY «HIIIIC No 2» B Teyenue 75 ner.

HoxymeHnTsl, copepxamme II[IH COTPYIHMKOB, B TOM YHCIE CBEICHHUSI O
3apaboTHOM 1u1ate, nojexar xpanenuio B apxuse MBOVY «HIIJIC No 2» - 75 ner.

IT/In mpu ux obpaborke, ocylecTBisieMOl 0e3 HCIOIB30BAHUS CPEICTB
aBTOMATU3al|K, 000COOMAIOTCS OT MHOM HH(GOPMALMH, B YACTHOCTH IyTEM
(QuKcalMM MX Ha pa3HBIX MaTepuanbHbIX HocuTensx I1J[H, B cHenualbHBIX
pasjenax Uiy Ha nonsx Gopm (GraHKoB).

B MBOVY «HIIJC Ne 2» obecnieunBaercst pasznensHoe xpanenue I1)In Ha
pasHbIX MaTepHalIbHBIX HOCHUTENAX, 00paboTKa KOTOPBIX OCYIIECTBILETCA B



paBHI/ILIHBIX [eJIsAX, OIpeneNeHHbIX HacTosumu [Ipasunamuy.

KoHTpOIIb XpaHeHUs! ¥ MCTIONB30BaHMs MaTepualbHbIX HocuTenel T1/1H, He
JIOTYCKaOIIHX HECAHKITMOHUPOBAHHOE UCIOJIb30BaHUE, YyTOYHEHHUE,
pacrpocTpaHneHue M yHuuToxeHue IIJ[H, HAXOASIIMXCS HA STUX HOCHTENAX,
OCYLIECTBISIOT 3aMECTUTENN TUPEKTOpa, OCYIIECTBIAIOMINX obpaborky [/
cyonexToB [1/1H.

Cpox xpanenus I[1JIn, Buecenusx B MCII[lx MbOY «HIIAC Ne 2»,
ykasaHHble B nyHkTax 4.1, 4.2 u 4.3 Hactosamux [IpaBui, 10KeH COOTBETCTBOBATh
CPOKY XpaHeHHsI OyMaKHbIX OPUTHHAIIOB.

Xpanenue [1/la ocymecrBiasercs B (opme, MO3BONSIOLIEH ONPEIEIUTE
cyObexra [1/1H, e nonsiue, uem storo TpebyioT uenu obpadorku [1/1H, eciu cpok
XpaHeHHs [1€PCOHANBHBIX [OAHHBIX He YCTAHOBJIEH (QelepanbHbiM 3aKOHOM,
JOroOBOPOM, CTOPOHOHM KOTOPOro, BhIrofonpuodperarTesieM WM HOPYUUTENEM' 110
KOTOPOMY SABJSIETCA CYOBEKT NEpCcoHanbHLIX NaHHbIX. O6pabareiBaemble [1/IH
MOJUTEKAT YHHUTOXKEHHIO JTMO0 00e3IMUMBAHUIO 110 JOCTIKEHNH 1ieell 06paboTiu
UM B CIIy4ae YTpaThl HEOOXOAUMOCTH B JOCTIDKEHHM OTHX LieJeH, eCld HHOe HEe
MPeSLyCMOTPEHO (peiepalibHBIM 3aKOHOM «O TIepCOHANBHBIX JaHHBIXY.

HHopsigok ynuuroxenns IIIn npu gocruikenun ueseii 06paborkn wian nupu
HACTYIJIEHHH HHBIX 3aKOHHBIX OCHOBAHHUH

OTBETCTBEHHBIM 3a OPTaHH3ALMI0 00PabOTKU IIEPCOHANBHBIX JAHHBLIX B
MBOY «HIIIAC Ne 2» ocylnecTBIsSeTCs CHCTEMaTUYECKHH KOHTPOJIb M BbICIeHHe
JOKYMEHTOB, conepxkamux [1/1H, ¢ MCTeKIMMU CpOoKaMu XpaHeH sl U MOUIeKaLUX
YHUYTOYKEHHUIO.

Bonpoc 00 yHHYTOXEHWHM BBIIEJIIEHHBIX JIOKYMEHTOB, comepykamumx [1/]n,
paccMaTpuUBaeTCsi Ha 3aceJaHWM KOMMCCHHM, COCTaB KOTOPOH yTBEp:KIaeTcs
[PUKAa30M JHPEKTOpAa.

[lo uroram 3acenmaHusi COCTaBISIFOTCS MPOTOKOJI M aKT O BBIJEIEHHH K
YHHUYTOXKEHHIO JOKYMEHTOB, OIIMCh YHUYTOKAEMBIX [1eJl; JieJia MPOBEPSIIOTCS Ha UX
KOMIIJIEKTHOCTD, *aKT IMOAIIMCHIBACTCS IlIpeJicenaTesieM M 4ieHaMM KOMMCCHM M
YTBEPIKIAETCS TUPEKTOPOM. )

YHuYTOXKEHHe NOKyMeHTOB, cofepxamux [1J[H, Npou3BoaMTCS YieHaMn
KOMHCCHU IIyTEM CHKUTaHUs WK aIlllapaTHOro U3MeTbYEHUS,

Ilo OKOHYaHUU IIpOLENyPsl YHHYTOKeHUsI OTBETCTBEHHBIM 3a OPraHH3aLIKIO
0bpaboTky mnepcoHanpHBIX AaHHBIX B MBOY «HIIJAC Ne 2» cocrasnsercs
COOTBETCTBYIOLIUI aKT 00 YHMUTOXEHUHN JOKYMEHTOB, conepx amux [1/H.

Yuauyroxkenue II[JH Ha SNEKTPOHHBIX HOCHUTENSX IPOU3BOJAMTCS IYyTEM
MEXaHWYECKOr0 HapylIeHWs [EJOCTHOCTH HOCHUTENs, He TI03BOJISIIOLIErO
IPOU3BECTH CYMTEIBAHUE WM BoccTaHosieHue II/IH, unu mporpamMMHBIM
ylaneHueM HeoOxoiaumol HHPOpMALMK TMPUHSATBIMU JUIS KOHKPETHOrO THIA
HOCHUTEJISI METOLAMH,

OTtBercTBeHHbIe 32 opranuzanuio oopadorku [1An 8 MBOY «HIIJIC Ne 2»



Hupextopom MBOY «HIIJC No 2% nasmayaercs OtBeTcTBeHHBIT 3a
OPraHu3anuio 00paboTKH HmepCoHaNbHBIX A@HHBIX, KOTOPBIH KYPHPYET BOMPOCH
3alIMTEI MH(OpMauu B MBOY «HILLIC Ne 2». B noaxomoust OTBeTcTBeHHOTO 32
Opramusanuio 00paboTKM NePCOHANbHBIX TAHHEIX BXOJIUT:

NMPHHATHAC TIPABOBBIX, OPraHM3AaIMOHHBIX H TeXHHYECKHX Mep A obecrieyeHus
sammtel I11H ot nenpasomeproro umw CIy4aHHOTO JOCTYIIA K HUM, YHHYTOKEHMS,
M3MEHEHHsI, ONIOKHpOBaHuS, KOIIMPOBaHUsl, TPENOCTABIEHMS, pacmpocTpaHeHus
[I[IH, a Takixke OT UHBIX HEIIPABOMEPHLIX NIEHCTBHH B OTHOLLIEHUH I 1m;
OPTaHU3ALMs BHYTPEHHHX HPOBEPOK Ha IPEAMET COOIONEHUS COTPYIIHUKAMH
TpebOBaHMH 3aKOHOIATENbCTRA Poccuiicxoit ®eneparuu B o6nacty IT1H, B Tom
aucie Tpedosanuii K 3amure 1)

MHULHMPOBAHME DaspabOTKH JIOKANBHBIX aKTOB 110 Bompocam obpaborku I1/14,
TpedoBanuii k 3atuure [1/x;

OPratusalysi KOHTPOIS mpueMa u oGpaGoTku obpallleHnit ¥ 3ampocos or
cydwexTos [1)]x;

a ciydae Hapymenus B MBOVY «HIIIJIC Ne 2% TpeboBanmii Kk samure [1/]H,
MPHHMMATh HEOOXONMMEIE Mepsl [0 BOCCTAHOBIEHUIO HapYIIeHHBIX IIpaB
cyonexros I1]]x.

OteeTcTBenHEIH 32 Opranusauuio obpaborku II[JH, B COOTBETCTBHM o
JI0JDKHOCTHOH MHCTPYKIIHEH, BlpaBe [IPHUBIIEKATH K PEANIU3al[MH BBIIIEYKA3aHHBIX
MEp MO 3amuTe MHPOPMALMH HHBIX pabotHukor MBEOVY «HIIAC Ne 2» ¢
BO3NOXEHHEM HA HHMX COOTBETCTBYIOLIMX OGS3aHHOCTEH W 3aKpenieHHEM
OTBETCTBEHHOCTH, & TAaKXKe BIpPaBe HMETh AOCTYIl K MH(OPMAIIUK, Kacaroleics
obpaborku I'TJIH 1 BrIroYaromeii:

Lenu obpadotku IT/]H;

Kareropuu obpaQareiaemelx [17[x;

Kareropuu cyowexron, I/l koTopsix obpabaThiBaroTes;

lpaBoBbIc OCHOBaHMS 0Opaborku 11)Tx;

nepedens nenctuit ¢ [1/1y, obiee onucanue ucnonbsyemerx 8 MBOY «HIIIJIC No
2» crocobos o6paboTiu [1/[H;

OllMCaHHe MEp, NPeyCMOTPEHHEIX cTaThaMu 18.1 u 19 Denepansroro sakona «O
TICPCOHANLHBIX NaHHBIX», B TOM YHCIE CBEJEHHS O HAIMIUM M POBANTEHBIX
(KpHUITOrpaduueckmux) CpescTs 1 HAUMMEHOBAHMS 3THX CPEJICTB;

Aaty nayana obpaboriu I1/1x;

CPOK WJIK ycoBus npexpatienyst o6padorku [1/]x;

CBE/IeHHs 00 obecrieyeHuM 6e30macHOCTH II[ls B cooTBetcTBUM ¢ TpeGoBanusMH K
sawure I1/{H, yeTaHOBIEHHBIMU Ilpasurenscreom Poccuiickoii Denepauuu.

Henocpenctsennoe  pykosomcteo paboTaMH,  HANpABICHHBIX  Ha
obecneuenue sawmter ITJ1H, a Taxske KOHTPOITb NPOBOAMMEIX paboT obecreunsaet
OtsercTBeHHBIN 33 ofecmevenue 0e30MaCHOCTH  NMEpPCOHANBHBIX  JAHHBIX
HH(OPMALIMOHHBIX CHCTEM MEPCOHANLHBIX  NaHHBIX MBOY «HILJIC No 2,
KOTOPOMY MOTYT OBITh Je/lerupOBaHbl NOMHOMOYMS, NepevrciieHHble B yHKTe 7.2,
OteercTBEHHOrO 32  OGecmeucHue 0C30IIACHOCTH  HEPCOHAMBHBIX — NAHHLIX
HH(QOPMALMOHHBIX CHCTEM IEPCOHANBHBIX NaHHBIX MBOVY «HIIJAC Ne 2y
COTIIACHO - TOMDKHOCTHOM MHCTPYKLHH YYACTBYET B paspaboTke BHyTpeHHUX




HOPMAaTHBHBIX TOKYMEHTOR IO 3all[{Te I /18

Hupextop MBOY «HIIIC Ne 2y, COTPYAHMKH, a TakxkKe 3aMeCTHTENH
Aupexktopa MBOY «HIIJIC No 2% HECYT IEPCOHANLHYIO OTBETCTBEHHOCTE 34
COOJTIOIeHHE YCTAHOBIEHHOIO pexnma odpadotku IT/1H cy6nexros [1)[x.

Homxnoctusle nuna, PH TIPOBE/ICHUM PabOT, CBA3AHHBIX ¢ 06paGoTKOii
[1/In, PYKOBOZICTBYIOTCSl 3aKOHOAATENBCTBOM POCCHIICKOI Depepauun B oblacTy
IT[n u Hacrosummu [IpaBunamu.

MopabHbIH Bpesl, MpudrHeHHbI cyorsexty ITJla BemencTue HapyleHNs
CTO TIpas, HapymieHust npasui obpaborku [T/, a Tawoke TpeboBaHWH K 3auiuTe
[TIn, ycranosnennerx DenepanbHeiM  3aK0HOM  «O NIEPCOHANIBHBLIX JAHHBIXY.
TONICIKHT BOSMELICHUIO B COOTBETCTBHH C 3aKOHOJATENbCTEBOM Poccniickoii
Denepanun. |

Bosmemenne  mopansnoro BpElla  OCYIUECTBIAETCS HE3aBHCHMO = OT
BOSMCILCHUS UMYLLIECTBEHHOTO BPe/ia M [IOHECEHHBIX cyorextoM [T/ y6uiTKOB.




AOKYMEHT NOANUCAH
3JIEKTPOHHOW nNoanumcbeio

CBEAEHUA O CEPTUD®UKATE 30

CepTucpukaT 320871763559102820710709962820099434473656575720
Bnageney MTywkuHa MpuHa HukonaeeHa

OeicTevTened C03.11.2023 no 02.11.2024



http://www.tcpdf.org

		2023-11-08T11:43:25+0500




